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Confirm Personal Information 
 
 

The Confirm Personal Information tile and “To Do” list task item will appear for each new term. Please follow the guide 

to confirm your contact information. Once confirmed the “To Do” list item will automatically be marked as completed 

for the term. 

 

1. Log into MyCLC at the bottom of the CLC Website:  

Then click on Student Center under the Launchpad on the left hand side:  

 

 

2. You will notice a new “To Do” item under the Tasks tile: 

 

 
 

 
 

Click on the task to review the details. Click on the link to go to the confirmation: 
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You can also click on the Confirm Personal Information tile on your homepage: 

 

 
 

 

3. Click Confirm: 

 

 
 

Then click Next: 
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4. Review your Home and Mailing address. Update/add as needed.  Click Confirm, then click Next. 

 

 
 

 

5. Review your email address and phone numbers. You can add, edit or delete your home email address but 

student email cannot be deleted or changed. Click Confirm, then Next: 
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6. Review the CLC alert consents. Make changes as needed then click Save. 

 

 
 

 

7. You have now completed confirming your contact information. Click Finish to return to the Student Homepage. 

The “To Do” list item is now complete. 

 

 


